
PENTUCKET REGIONAL SCHOOL DISTRICT 
Administrative Guidelines for Ensuring a 

Non-Discriminatory 
Environment for Supporting 

Transgender and Gender-Nonconforming Students 
 
These administrative guidelines are intended to ensure implementation of the Pentucket Regional School 
District’s Non-Discrimination Policy as relating to transgender and gender-nonconforming students. 
Adherence to these guidelines and the practices identified herein will reduce stigmatization and improve 
the educational integration of transgender and gender-nonconforming students while further fostering a 
culture of acceptance among students, staff and the school community. 

 
Definitions 
These definitions are provided not for the purpose of labeling students, but rather to assist in 
understanding this policy and the legal obligations of District staff. Students may or may not use these 
terms to describe themselves. 
 
GENDER IDENTITY: A person’s deeply held and sincere sense or psychological knowledge of their own 
gender. One’s gender identity can be the same or different than the gender assigned at birth. 
 
GENDER EXPRESSION: The manner in which a person represents or expresses gender to others, often 
through behavior, clothing, hairstyles, activities, voice or mannerisms. 
 
TRANSGENDER: An adjective describing a person whose gender identity or expression is different from 
that traditionally associated with an assigned sex at birth. 
 
TRANSITION: The process in which a person goes from living and identifying as one gender to living and 
identifying as another. 
 
GENDER NONCONFORMING: Describing a person whose gender expression differs from stereotypical 
expectations, such as “feminine” boys, “masculine” girls, and those who are perceived as androgynous. 
This includes people who identify outside traditional gender categories or identify as both genders. 

 
Privacy/Confidentiality 
All students have a right to privacy and confidentiality in the information maintained by the school district, 
and this includes the right to keep one’s transgender status private at school. Disclosing information about 
a student’s transgender status, legal name, or gender assigned at birth to other students, their parents, or 
other third parties that is maintained by the District may violate Massachusetts laws and regulations, 
specifically 603 CMR 23.00, and the federal Family Educational Rights and Privacy Act (FERPA). As 
protected student record information, the District is required to ensure that such is kept confidential in 
accordance with applicable state, local and federal privacy laws. School staff shall not disclose 
information that may reveal a student’s transgender status to others except in accordance with the 
provisions of these applicable laws and regulations. 
 
In some instances, authorized school personnel, as defined in 603 CMR 23.02, may require information 
regarding a student to provide administrative, teaching, counseling, or other services to the student in the 



performance of their official duties. For transgender students, authorized school personnel could include, 
but will not always be limited to, individuals such as the principal, school nurse, classroom teacher(s), or 
guidance or adjustment counselor. When determining which, if any, staff or students should be informed 
that a student’s gender identity is different from the assigned birth sex, decisions should be made in 
consultation with the student, or in the case of a student under the age of 14 or who has not yet entered 
9th grade, the student’s parent/guardian. 
 
When a student new to a school is using a chosen name, the birth name is considered private information 
and may be disclosed only with authorization as provided under the Massachusetts Student Records 
Regulations. If the student has previously been known at school or in school records by his or her birth 
name, the principal, at the request of either the parent/guardian or eligible student, should direct school 
personnel to use the student’s chosen name. Every effort should be made to ensure that the student’s 
permanent record (transcript) and current records (current IEP, 504 Plan) are updated to reflect the 
student’s chosen name and not circulate records with the student’s assigned birth name. The student has 
the option to request that previous school records and other records, including electronic records, with the 
student’s assigned birth name should be kept in a separate, confidential file located with the building 
principal. In such cases, notation will be made on the current records directing staff to request access to 
these records. 
 
Transgender and gender-nonconforming students have the right to discuss and express their gender 
identity and expression openly and to decide when, with whom, and how much to share private 
information. A student who is 14 years of age or older, or who has entered the ninth grade, may consent 
to disclosure of information from his or her student record. If a student is under 14 and is not yet in the 
ninth grade, the student’s parent or guardian (alone) has the authority to decide on disclosures, 
amendments of student records, and other student record matters. When contacting the parent or 
guardian of a transgender student, school staff should use the student’s legal name and the pronoun 
corresponding to the student’s gender assigned at birth unless the student, parent, or guardian has 
specified otherwise. (See “Student Transitions” below.) 
 

Media and Community Communication 
When communicating to the media or community about issues related to gender identity, the school or 
District shall have a single spokesperson to address the issue. Rather than directly commenting on the 
issue, other District and school staff shall direct parents and the media to the designated spokesperson. 
Protecting the privacy of transgender and gender-nonconforming students must be a top priority for the 
spokesperson and all staff, and all information pertaining to individual students or that would allow for the 
identification of an individual student shall be kept strictly confidential. The disclosure of protected or 
personally identifiable information pertaining to students is a violation of this policy and may be a violation 
of local, state or federal privacy laws. 

 
Official Records 
The school maintains a student record for all students in accordance with applicable federal and state 
laws and regulations. Massachusetts’ law recognizes common law name changes. An individual may 
adopt a name that is different from the name that appears on his or her birth certificate provided the 
change of name is done for an honest reason, with no fraudulent intent. Nothing more formal than usage 
is required. Hence, when requested by an individual with authority to amend student records, schools 
should accurately record the student’s chosen name on all records, whether or not the student, parent, or 
guardian provides the school with a court order formalizing a name change. 
 
A gender marker is the designation on school and other records that indicates a student’s gender. For 
most students, records that include an indication of a student’s gender will reflect a student’s assigned 
birth sex. For transgender students, however, a documented gender marker (for example, “male” or 



“female” on a permanent record) should reflect the student’s gender identity, not the student’s assigned 
sex. This means that if a transgender student whose gender identity is male has a school record that 
reflects an assigned birth sex as female, then upon request by the eligible student or, in the case of 
students under the age of 14 or who have not yet entered 9th grade, by the parent or guardian, the school 
should change the gender marker on the record to male. 
The Department of Elementary and Secondary Education has a procedure in place to update name 
changes and gender markers in the Student Information Management System (SIMS) upon request. The 
document Assigning State Assigned Student Identifiers (SASIDs) to Massachusetts’ Public School 
Students, which may be found at http://www.doe.mass.edu/infoservices/data/sims/sasid/, guides schools 
through changing names and gender markers on school records. 
 
In situations where school staff or administrators are required by law to use or to report a transgender 
student’s legal name or assigned gender, such as for purposes of standardized testing, school staff and 
administrators shall adopt practices to avoid the inadvertent disclosure of such confidential information. 
 
Schools are encouraged to review their practices and documentation so as to collect or maintain 
information about students’ gender only when necessary and to eliminate unnecessary requests for 
gender markers. 
 
Transgender students who transition after having completed high school may request amendment of their 
permanent record (transcript) and/or diploma to reflect their gender identity and chosen name. When 
requested, and when satisfied with the gender identity information provided and that the requested 
amendment is not for any fraudulent purpose, schools should amend the student’s record by reissuing a 
high school diploma or transcript to reflect the student’s current name and gender. All remaining records 
contained with any temporary record still maintained by the school or District shall be destroyed in 
accordance with the requirements of 603 CMR 23.06. 

 
Names and Pronouns 
Every student has the right to be addressed by a name and pronoun that corresponds to the student’s 
gender identity. A court-ordered name or gender change is not required, and the student need not change 
his or her official records. In the event that a student has disclosed transgender or gender non-conforming 
status to teachers, it is strongly recommended that teachers privately ask the student at the beginning of 
the school year how the student wants to be addressed in class, in correspondence to the home, or at 
conferences with the student’s guardian. In sum, school personnel should use the student’s chosen name 
and pronouns appropriate to a student’s gender identity, regardless of the student’s assigned birth name 
and sex. For those students who have been attending a school and undergo gender transition while 
attending the same school, it is important to develop a plan for initiating use of the chosen name and 
pronouns consistent with the student’s gender identity. See also “Privacy/Confidentiality” and “Official 
Records. 

 
Access to Gender-Segregated Activities and Areas 
With respect to all restrooms, locker rooms or changing facilities, students shall have access to facilities 
that correspond to their gender identity. Schools may maintain separate restrooms, locker rooms or 
changing facilities for male and female students, provided that they allow students to access them based 
on their gender identity. 
 
In any gender-segregated facility, any student who is uncomfortable using a shared facility, regardless of 
the reason, shall, upon the student’s request, be provided with a safe and non‑stigmatizing alternative. 
This may include, for example, addition of a privacy partition or curtain, provision to use a nearby private 
restroom or office, or a separate changing schedule. However, requiring a transgender or gender 



nonconforming student to use a separate, nonintegrated space is discriminatory and should not be done 
unless requested by a student. It is inconsistent with the District’s Non-Discrimination Policy and M.G.L. c. 
76, § 5 to require students to use sexsegregated facilities that are inconsistent with their gender identity. 
Where available, schools are encouraged to designate facilities designed for use by one person at a time 
as accessible to all students regardless of gender, and to incorporate such single‑user facilities into new 
construction or renovation. 

 
Physical Education/Intramural/Interscholastic Athletics 
All students shall be permitted to participate in physical education classes and intramural sports in a 
manner consistent with their gender identity. Per MIAA rule number 28, “Gender Equity and Leadership,” 
“the MIAA has concluded that it would be fundamentally unjust and contrary to applicable state and 
federal law to preclude a student from participation on a gender-specific sports team that is consistent 
with the public gender identity of that student for all other purposes. Therefore, for purposes of school 
sponsored sports participation, the school district shall determine a student’s eligibility to participate in a 
MIAA gender-specific sports team.” 

 
Other Gender-Based Activities, Rules, and Practices 
As a general matter, schools should evaluate all gender‑based activities, rules, policies, and practices 
and maintain only those that have a clear and sound pedagogical purpose. Gender-based policies, rules 
and practices can have the effect of marginalizing, stigmatizing and excluding students, whether they are 
nonconforming or not, and for these reasons, schools and the supporting groups such as Booster Clubs, 
PTOs, etc. should consider alternatives to them. Examples may include gender-based garb for 
graduation, gender-based dress codes for prom, National Honor Society Ceremony, overnight field trips, 
theater productions, Frolics, senior superlatives, gender specific dances/events and other special events. 
Classroom practices sometimes include grouping students by gender, and teachers should consider 
using alternatives such as birthdays, last names or seating arrangements instead. 
 
Whenever students are separated by gender in school activities or are subject to an otherwise lawful 
gender specific rule, policy or practice, students must be permitted to participate in such activities or 
conform to such rule, policy or practice consistent with their gender identity. 

 
Dress Code 
Students shall have the right to dress in accordance with their gender identity, within the constraints of the 
dress codes adopted by the school. School staff shall not enforce a school’s dress code more strictly 
against transgender and gender-nonconforming students than other students. 

 
Student Transitions 
In order to maintain privacy and confidentiality regarding their transition and gender identity, transgender 
students may wish — but are not required — to transition over a summer break or between grades. 
Regardless of the timing of a student’s transition, the school shall act in accordance with the following 
age‑appropriate guidelines. Generally, specific notification of a student’s parent about his or her gender 
identity, expression or transition is unnecessary as they are already aware and may be supportive. Where 
such notice may be required or would necessarily result from a parent meeting or notice regarding the 
student, it is imperative that staff recognize that notifying parents can pose risks for the student, such as 
being kicked out of the home. Prior to notification of any parent or guardian regarding the transition 
process, school staff should work closely with the student with regard to the disclosure of information to 
the parent. When a student transitions during the school year, the school shall hold a meeting with the 



student (and parents if they are involved in the process) to ascertain their desires and concerns. The 
school should discuss a timeline for the transition in order to create the conditions supporting a safe and 
accepting environment at the school. Finally, the school shall review with school administrators and any 
educators that interact directly with the student on the transition plan, timelines for transition, and any 
relevant legal requirements. 
 
Legal Refs: 
M.G.L. c.76, § 5 
603 CMR 23.00 
The Family Educational Rights and Privacy Act 
Title IX of the Education Amendments of 1972 
References: 
Gay, Lesbian, and Straight Education Network & National Center for Transgender Equality.(n.d.). 
Model district policy on transgender and gender nonconforming students . 
Retrieved from http://glsen.org/article/transgender-model-district-policy 
Massachusetts Department of Elementary and Secondary Education. (2013). 
Guidance for Massachusetts public schools creating a safe and supportive school environment: 
Nondiscrimination on the basis of gender identity. 
Retrieved from http://www.doe.mass.edu/ssce/GenderIdentity.pdf 
 

Resources 
 
DOCUMENTS TO PREPARE FOR TRANSITION MEETINGS 
Gender Support Plan Consult this form, created by Gender Spectrum 
(www.genderspectrum.org/resources/), at multiple points during a student’s possible transition. 
Completing this form (and having the conversations necessary to complete it) will help students, 
parents/guardians, and school staff clarify the best actions to be taken to support a student who is 
exploring their gender identity. 
 
Gender Transition Plan Consult this form, adapted from one created by Gender Spectrum 
(www.genderspectrum.org/resources/), prior to a student’s official transition at school. Completing this 
form (and having the conversations necessary to complete it) will help students, parents/guardians, and 
school staff clarify expectations about privacy and information sharing around the student’s public 
transition. 
 
GENERAL RESOURCES FOR EDUCATORS 
Gay,Lesbian, and Straight Education Network & National Center for Transgender Equality.(n.d.). 
Model district policy on transgender and gender nonconforming students. Retrieved from 
http://glsen.org/article/transgender-model-district-policy 
This document formed the basis of the Pentucket Regional School District guidelines. Unless otherwise 
noted, the PRSD guidelines come verbatim from this document. 
 
Gender Spectrum (2015). Resources . Retrieved from https://www.genderspectrum.org/resources/ 
This website is a major clearinghouse of information and resources that help educators, health 
professionals, religious leaders, parents/guardians, and gender nonconforming people themselves 
understand gender identity and nonconformity. For those hoping to understand the needs and 
perspectives of a variety of stakeholders, this is a great place to start. 
 
Kosciw, J. G., Greytak, E. A., Palmer, N. A., & Boesen, M. J. (2014). The 2013 National School Climate 
Survey: The experiences of lesbian, gay, bisexual, and transgender youth in our nation’s schools. 
Retrieved from http://glsen.org/nscs 

https://www.genderspectrum.org/resources/
http://glsen.org/nscs


GLSEN conducts a national survey of LGBTQ students every two years to provide a broad understanding 
of their school experiences, including the negative outcomes associated with harassment, anti-LGBT 
language, and non-inclusive curricula and policies as well as the effectiveness of school interventions. 
The biennial results of the study remain a foundational text any scholars studying LGBTQ youth, but the 
document is accessible and includes the voices of actual students. 
 
Massachusetts Department of Elementary and Secondary Education (2013) Guidance for Massachusetts 
public schools creating a safe and supportive school environment: Nondiscrimination on the basis 
of gender identity. Retrieved from http://www.doe.mass.edu/ssce/GenderIdentity.pdf 
The aspects of the Pentucket Regional School District Guidelines that are specific to Massachusetts law 
come verbatim from this document, as noted. 
 
Massachusetts Department of Elementary and Secondary Education (2011). Guidance on notifying 
parents when a student has been bullied based on sexual orientation or gender identity/expression . 
Retrieved from http://www.doe.mass.edu/bullying/PNguidance.html 
This document guides administrators in upholding the bullying prevention and intervention statute as it 
pertains to communication with the parents/guardians of students who may have been harassed on the 
basis of their sexual orientation, gender identity, or gender expression. 
 
Massachusetts Transgender Political Coalition. (2012). Best practices for serving transgender and gender 
Nonconforming students in schools. Retrieved from http://www.masstpc.org/issues/education/ 
MTPC is a Massachusetts-based advocacy group. This document is similar to GLSEN’s guidelines with 
the added advantage of being specific to Massachusetts. Their resources section might be especially 
useful for parents/guardians seeking local trans-friendly mental health professionals. 
 
McGuire,J. K., Anderson, C. R., Toomey, R. B., & Russell, S. T. (2010). School climate for transgender 
youth: A mixed method investigation of student experiences and school responses. Journal of 
Youth and Adolescence , 39 (10), 1175-1188. doi:10.1007/s10964-010-9540-7 
This study used both qualitative and quantitative approaches to study school climate for transgender 
youth attending several California schools. It would be of interest to those seeking a more scholarly 
exploration of the experiences of transgender youth, though its inclusion of excerpts from focus group 
discussions with transgender youth might also appeal to a broader audience. 
 
Orr, A., Baum, J., Brown, J., Gill, E., Kahn, E., & Salem, A. (2015). Schools in transition: A guide for 
supporting transgender students in K12 schools [PDF document]. Retrieved from 
https://www.genderspectrum.org/studenttransitions/ 
This document provides a comprehensive guide to educators akin to the guidelines you have just read. A 
few sections offer additional information. Chapter 5 addresses complex issues such as how to 
communicate with parents who are struggling to accept their children’s gender nonconformity or whether 
and how to address gender nonconformity via IEPs and 504s (with additional information provided in 
Appendices D and E). Appendix B offers a pronoun cheat sheet suitable for distributing to school staff, 
students, and parents/guardians that includes two gender-neutral pronoun options (including ze/zir/zirs 
and they/them/theirs). Appendix C includes excellent talking points that might help educators field tough 
questions and concerns regarding the school’s gender-inclusive policies. Appendix D includes a sample 
Gender Support Plan that schools can use to establish the expectations and needs of gender 
nonconforming students who have already transitioned with their parents or guardians, and school staff. 
Appendix D also includes a sample Gender Transition Plan that addresses the expectations and needs of 
a student who intends to transition during the school year. 
 
Sokoll, T. (2013). Representations of trans* youth in young adult literature: A report and a suggestion. 
Young Adult Library Services, 11 (4), 23-26. 
This document offers suggestions for trans-inclusive literature. Its target audience is librarians, but its 
sidebar of recommended titles would be useful for English teachers, parents/guardians, and anyone else 
who might be asked to recommend a good read for a gender nonconforming young adult. 

http://www.doe.mass.edu/ssce/GenderIdentity.pdf
http://www.doe.mass.edu/bullying/PNguidance.html
http://www.masstpc.org/issues/education/
https://www.genderspectrum.org/studenttransitions/


 
Spade, D. (2011) . Some Very Basic Tips for Making Higher Education More Accessible to Trans 
Students and Rethinking How We Talk about Gendered Bodies. Radical Teacher , (92), 57-62. 
The first few pages of this article provide concise and practical tips for teachers who want their 
classrooms to be trans-inclusive spaces. The last few pages move beyond the basics to consider the 
ways that language can reinforce binary gender norms and to provide suggestions for undoing those 
language practices. Those pages might be of special interest to health, science, and physical education 
teachers. 
 
trans@MIT. (n.d.) Gender neutral pronoun usage [PDF document]. Retrieved from 
http://web.mit.edu/trans/GenderNeutralPronouns.pdf 
This is a quick cheat sheet on pronoun options that would be appropriate to share with school staff, 
students, and parents. One missing pronoun option is the increasingly popular they/them/theirs/themself 
as a singular pronoun, e.g., “Cole is coming to my house for dinner. They are bringing a pie.” If this usage 
offends your grammatical sense, remember that up until the 13th-century you only referred to multiple 
people ( thou was the singular), but language evolved to the point that you now could be singular or 
plural. 
NOTE: at this point, verbs are still conjugated as if the singular they is plural. 
 
RESOURCES FOR GUIDANCE COUNSELORS 
Family Acceptance Project. (2015). Publications. Retrieved from http://familyproject.sfsu.edu/publications 
The Family Acceptance Project studies the role of families in the health and well-being of LGBTQ youth. 
FAP aims to support families in accepting LGBTQ youth while respecting the cultural and religious values 
that might interfere with such acceptance. They offer a range of publications, including some directed 
toward professionals such as educators, counselors, social workers, and medical professionals and some 
that are more specifically directed toward parents. These publications are available in multiple languages, 
including English, Spanish, and Chinese. 
 
Massachusetts Transgender Political Coalition (2015) . Therapists. Retrieved from 
http://www.masstpc.org/mediawiki/index.php?title=Therapists 
A WikiSpaces page hosted by the Mass Trans Political Coalition listing therapists versed in gender 
identity issues. This page might be useful to parents or youth seeking a therapist as part of the transition 
process or for general support. 
 
Riley, E. A., Clemson, L., Sitharthan, G., & Diamond, M. (2013). Surviving a gender-variant childhood: 
The views of transgender adults on the needs of gender-variant children and their parents. Journal 
of Sex & Marital Therapy , 39 (3), 241-263.doi:10.1080/0092623X.2011.628439 
Although this study targets mental health professionals, the section of the study that reports survey 
results clearly spells out the needs of gender nonconforming children and their parents from the 
perspective of gender nonconforming adults and may be of interest to a wider audience. 
See also “Gender Spectrum” in the General Resources section. 
 
RESOURCES FOR FAMILIES AND FRIENDS OF GENDER NONCONFORMING YOUTH 
Boston Children’s Hospital Disorders of Sex Development and Gender Management Service 
(GeMS).(n.d.) Disorders of Sex Development and Gender Management Service (GeMS) overview. 
Retrieved from 
http://www.childrenshospital.org/centers-and-services/disorders-of-sexual- development-dsd-and-ge 
nder-management-service-program 
One of the foremost medical institutions in the field, Boston Children’s Hospital is an excellent starting 
point for any parent who thinks their child might be transgender or gender non-conforming. The GeMS 
team will connect parents with a social worker who can discuss next steps and help parents find nearby 
counselors who specialize in gender identity. 
 
Camp Aranu’tiq (2016). Retrieved from http://www.camparanutiq.org/ 

http://web.mit.edu/trans/GenderNeutralPronouns.pdf
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This is a summer camp in New Hampshire for transgender and gender-variant youth aged 8-18. They 
also offer a family camp for families of children of all ages. 
 
Family Acceptance Project. (2015). Publications. Retrieved from http://familyproject.sfsu.edu/publications 
The Family Acceptance Project studies the role of families in the health and well-being of LGBTQ youth. 
FAP aims to support families in accepting LGBTQ youth while respecting the cultural and religious values 
that might interfere with such acceptance. They offer a range of publications, including some directed 
toward professionals such as educators, counselors, social workers, and medical professionals and some 
that are more specifically directed toward parents. These publications are available in multiple languages, 
including English, Spanish, and Chinese. 
 
Gender Spectrum (2015). Resources. Retrieved from https://www.genderspectrum.org/resources/ 
This website is a major clearinghouse of information and resources that help educators, health 
professionals, religious leaders, parents/guardians, and gender nonconforming people themselves 
understand gender identity and nonconformity. For those hoping to understand the needs and 
perspectives of a variety of stakeholders, this is a great place to start. 
 
Massachusetts Transgender Political Coalition (2015) . Therapists. Retrieved from 
http://www.masstpc.org/mediawiki/index.php?title=Therapists 
A WikiSpaces page hosted by the Mass Trans Political Coalition listing therapists versed in gender 
identity issues. This page might be useful to parents or youth seeking a therapist as part of the transition 
process or for general support. 
 
Massachusetts Transgender Political Coalition (2012). Best practices for serving transgender and gender 
Nonconforming students in schools. Retrieved from http://www.masstpc.org/issues/education/ 
The resources section of this document might be especially useful for parents/guardians seeking local 
trans-friendly mental health professionals. 
 
PFLAG (2015). Our trans loved ones: Questions and answers for parents, families, and friends of people 
who are transgender and gender expansive. Retrieved from 
http://community.pflag.org/document.doc?id=921 
This document is essential reading for anyone who has recently learned that a loved one, friend, or 
acquaintance is gender nonconforming. In addition to providing basic definitions and information, the 
document offers support and resources that allow people to educate themselves, work through their own 
confusion and anxiety, and ultimately advocate for their gender nonconforming loved ones as they 
interact with educators, doctors, neighbors, and extended family. This would be a good resource to share 
with parents. 
 
Trans Youth Family Allies (2013) . Parent resources. Retrieved from http://www.imatyfa.org/ 
This website includes a helpful FAQ, opportunities to connect with other parents, information to help 
parents navigate the educational and medical systems, and other resources. 
 
trans@MIT. (n.d.) Gender neutral pronoun usage [PDF document]. Retrieved from 
http://web.mit.edu/trans/GenderNeutralPronouns.pdf 
This is a quick cheat sheet on pronoun options that would be appropriate to share with school staff, 
students, and parents. One missing pronoun option is the increasingly popular they/them/theirs/themself 
as a singular pronoun, e.g., “Cole is coming to my house for dinner. They are bringing a pie.” If this usage 
offends your grammatical sense, remember that up until the 13th-century you only referred to multiple 
people ( thou was the singular), but language evolved to the point that you now could be singular or 
plural. 
NOTE: at this point, verbs are still conjugated as if the singular they is plural. 
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